GOVERNMENT FINANCE OFFICERS
ASSOCIATION
ADMINISTRATIVE POLICY

SUBJECT: PRESIDENT’S REIMBURSEMENT

1. STATEMENT - This policy is for the reimbursement of the President of VTGFOA
expenses (or his or her Designee) associated with his/her attendance at the New England
States Government Finance Officer’s Association’s (NESGFOA) Annual Meeting or for
the payment for the President's National GFOA membership annual dues.

11. DEFINITIONS - President — refers to the current President of the VTGFOA
Designee — refers to the current First Vice-President of VTGFOA

111. PROCEDURES

A. Reimbursement_- the President shall submit all applicable invoices and receipts for
reimbursement of costs associated with attendance at the NESGFOA annual meeting to the
Treasurer for payment, to be reviewed and approved by the full VTGFOA Board in as timely
a manner as possible. Or the President may submit for reimbursement one year's annual
dues associated with membership in the National GFOA organization.

B. Reimbursable Expenses — the President shall be reimbursed for conference related expenses,
not to exceed annual budget, in accordance with the following:

1. Travel - Reimbursement shall be for the mode of travel which is most
economical. In the case of personal auto use, the President or Designee will
be reimbursed at the prevailing IRS mileage rate. Any travel discounts, cash
repayments, credits or other incentives shall be credited towards the cost of
the travel expenses to be reimbursed by the VTGFOA.

2. Lodging - Reimbursement shall be for costs associated with the President's
stay at a hotel, based on a standard room rate. Other charges such as phone
calls, video rentals, room service, etc. shall be the responsibility of the
President or Designee.

3. Meals - Reimbursement shall be for costs associated with the President's or
Designee’s meals only, during the travel and stay at the annual conference, if
not included in the conference registration fees. Expenses must be supported
by dated receipts. Gratuity, not to exceed 20% of the meal cost, may also be
included for reimbursement. Alcoholic beverages will not be reimbursed.

IV. COMMENTS - In the event that the President's spouse or significant other accompanies
him/her to the annual conference, the President shall be responsible for all expenses incurred as a
result of travel to and from the conference and stay during the conference, other than lodging.
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